Non-Immigrant Visa “B” for working/business purposes. 
        (1)  Foreigners who wish to work/take training in Thailand must provide the following documents:
                 - Passport or travel document with validity of not less than 6 months.
                 - 1- 2 Completed visa application forms. 
                 - Recent passport-sized photograph (4 x 6 cm) of the applicant taken within the past 6 months.
                 - Letter of approval from the Ministry of Labor.  To obtain this letter, the applicant’s prospective employer in Thailand is required to submit Form WP3 at the Office of Foreign Workers Administration, Department of Employment, Ministry of Labor Tel. 02-2452745, or at the Provincial Employment Office in his or her respective province.  More information is available at www.doe.go.th/workpermit/index.html 
                - Work Permit (and a copy) issued by the Ministry of Labor and alien income tax or Por Ngor Dor 91 (only in the case where applicant has previously worked in Thailand). 
               - Corporate documents of hiring company in Thailand such as:
                1) business registration and business license
                2) list of shareholders
                3) balance sheet, statement of Income Tax and Business Tax (Por Ngor Dor 50 and Por Ngor Dor 30 of the latest year)
               4) value-added tax registration (Por Por 20)
            -  Document indicating the number of foreign tourists (for tourism business only), or document indicating export transactions issued by banks (for export business only).
* Copies of company documents must be signed by authorized Director(s) and affixed the seal of the company. Copies of ID card/ Passport and Work Permit of the said director should be attached.
       (2)   Foreigners who wish to conduct business in Thailand must provide the following documents:
             - Passport or travel document with a validity of not less than 6 months.  
             - 1- 2 Completed application forms.
             - Recent passport-sized photograph (4 x 6 cm) photograph of the applicant taken within the past 6 months. 
            - Evidence of adequate finance (20,000 Baht per person and 40,000 Baht per family) for the duration of stay in Thailand 
            - Letter from the applicant’s company in Vietnam indicating the applicant’s position, length of employment, salary and purpose of visit(s) to Thailand, with a copy of business registration/ license (if any)/// Letter from school as in case to take up internship.
            - Documents showing correspondence with business partners in Thailand. 
            - Evidence of financial status in the case where the applicant is self-employed.
            - Letter of invitation from trading or associated partners/companies in Thailand. 
            - Corporate documents of associated partners/companies in Thailand such as:
            1) business registration and business license
            2) list of shareholders
            3) company profile
            4) details of business operation
            5) map indicating location of the company
            6) balance sheet, statement of Income Tax and Business Tax (Por 
Ngor Dor 50 and Por Ngor Dor 30) of the latest year
            7)  value-added tax registration (Por Por 20)
      (3)  Copies of company documents must be signed by the Board of Directors or authorised managing director and affix seal of company.
      (4)  Additional documents may be requested as and when necessary.  In the absence of a required document, applicant must provide a letter explaining the unavailability of such document.  Applicant must endorse on each and every page of the submitted copies of documentation.  Documents in foreign languages must be translated into Thai and should be notarised by notary organs or by the applicant’s diplomatic or consular mission
The Royal Thai Embassy in Hanoi will normally issue NON-IMMGRANT “B” valid 3 MONTH with SINGLE entry. For extension of VISA up to 1 year with multiple entries in Thailand you should contact Immigration office at the province in which you reside/ work. If any applicant wish to apply for a Multiple entries visa, it’s must be clearly stated in the letter from the applicant’s company as well as the letter of invitation from trading or associated partners/companies in Thailand.
· Consular officers reserve the rights to request additional documents as deemed necessary 
· Visa fee: Single entry Visa valid for 3 months = 80USD. Multiple entries visa valid for 1 year = 200 USD. Fee is paid in US Dollar by cash ONLY.
· Time of Processing: 2 working days. However, the Embassy does NOT confirm the processing time for any cases, which require the verification from the Ministry of Foreign Affairs of Thailand for an approval to issue a visa.
· Working Time: Applying for Visa: 9.00am-12.00am; Collecting Visa: 2.00pm-5.00pm

Royal Thai Embassy, Hanoi. 

Visa and Consular Section: 85 Ly Thuong Kiet Street, Hoan Kiem Dist., Hanoi

Tel: (84-24)-38235092 ext. 130. Fax: (84-24) 38235088

